		STATUTORY NOTICE
AUTHORISED OFFICER TO RECEIVE NOTICES

	Rule 53(4) of the Social Security (Central) Rules, 2026  |  Code on Social Security, 2020

	In compliance with Rule 53(4) of the Social Security (Central) Rules, 2026, read with the Code on Social Security, 2020, notice is hereby given that the following officer has been authorised by the employer to receive, on behalf of the employer, all notices under the said Code and the rules made thereunder.

	A.  ESTABLISHMENT DETAILS

	Name of Establishment
	[Full legal name of the company]

	Registered Address
	[Full address of the establishment]

	Address of this Location / Office
	[Address of this specific office where notice is displayed]

	Registration Number (SS Code / Shram Suvidha Portal)
	[Registration number under Social Security Code, 2020]

	Nature of Establishment
	[e.g. IT / ITES — Software Services]

	B.  AUTHORISED OFFICER

	Full Name
	[Full name of the authorised officer]

	Designation
	[e.g. Head — Human Resources / HR Manager / HR Director]

	Department
	[e.g. Human Resources / Legal / Administration]

	Address for Service of Notices
	[Office address where notices are to be delivered / sent]

	Email Address
	[Official email address of the authorised officer]

	Contact Number
	[Phone number of the authorised officer]

	C.  SCOPE OF AUTHORITY

	The above-named officer is authorised to receive, on behalf of the employer, all notices served under the Code on Social Security, 2020 and the Social Security (Central) Rules, 2026, including notices under:
●  Chapter III  —  Employees’ Provident Fund (EPF)
●  Chapter IV  —  Employees’ State Insurance (ESIC)
●  Chapter V   —  Gratuity (including Form IV applications and Form V notices)
●  Chapter VI  —  Maternity Benefit (including Form X, XI, XII, XIII-A, XIII-B)
●  Chapter XIII —  Employee’s Compensation
...and all other notices, orders, communications and directions issued under the Code or rules made thereunder.

	D.  EMPLOYER DECLARATION

	Name of authorised signatory
[Name]
Designation
[Designation]
	Signature & Company Seal
 
___________________________

	Display instructions: This notice must be displayed conspicuously at or near the main entrance of the establishment in bold letters. This notice supersedes any earlier notice issued under the Payment of Gratuity (Central) Rules, 1972. A separate notice must be displayed at each office location. This notice must be updated immediately upon change of the authorised officer.







